Electronic records

An electronic recorded by a
com eived after
| activity.
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Means of keeping electronic records
e-mail messa




benefits of electronic records

Provide accurate, up-to-date, and complete
information

Enable quick access to records for more
coordinated, efficient action.

Securely sharing electronic information .
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Threats of electronic records

threat of human

lack of accessibi
technology
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to secure electronic records

Protect your records form unauthorized access
Make sure to back up vent loss of data.

Make sure that th ou are using to
create and store




Electronic signatures

An electronic signature( e-signature) refers to data in
electronic form, which is logically associated with

other data in electronic form and which is used by the
signatory to sign
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Types of Electronic signature

an electronic signature is defined as “an electronic sound, symbol,
or process attached to or logi ith a contract or other
record and executed or the intent to sign the
record.” In simple ter ally recognized as
aviable .
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Legal value

This type of signature provi
handwritten signatu
of the specific re

legal standing as a
the requirements
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digital signatures

A digital signature is a mathe
authenticity of digital
signature and acc

cheme for verifying the
s. A valid dlgltal




Biometric signatures

or biologically identifying qualities of an individual. Such
signatures use the approach of attaching some biometric
measurement like fingerprints, hand geometry (finger
lengths and palm size), iris patterns, or even retinal patterns.
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Scanned signatures

signature on a piece
device, the scann
signature.

electronic



